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1. OO0mmue mos10KEeHHS

1.1.  Hacrosmee IlTonoxenue paspaGorano Ha ocHoBe PenepanbHoro 3akoHa Poccuiickoii
®enepanuu ot 29 nexabps 2012 r. Ne 273 -®3 «O6 obpasosanuu B Poccuiickoit denepauuny,
3akona «O 6ubauorevynoM jene», Ha ocHoBauuH [Ipukasza ot 1 mapra 2004 .

Ne 2/2 «O6 OCHOBHBIX HAaNpaBICHHUSX COBEPIICHCTBOBAHUS JEATEJIBHOCTH OHOIHOTEKH
yupexaenuii obmero obpaszosanus P®», B coorBerctBuH ¢ ®PI'OC, CanlluH, VYcraBa
00pa3zoBaTe/IbHOrO yUpeXICHUs; Ha OcHOBaHMHM DexepanbHoro 3akoHa Ne 114-®3 «O
NPOTUBOACHCTBHH IKCTPEMHCTCKON JIEATETBHOCTHY», B COOTBETCTBHHM €O cTaThei 13 3akoHa o
3alpelleHHH MacCOBOT0 PaclpOCTPaHEHUs SKCTPEMHCTCKON TuTepaTyphl; PeepaabHOro 3aKkoHa
01 29.12.2010 N 436-®3 (pex. ot 14.10.2014) "O 3amuTe geteit 0T HHGOPMALIH, TPHIYHHSIOIECH
BpEJl UX 3/I0POBBIO H Pa3BUTHIO".

1.2. bubmmoreka obecrneynBaeTr rpaBa y4aCTHHKOB 00pa30BaTeIbHOTO MpoIecca Ha
OecruiaTHOE MOJIb30BaHKe OMOIHOTEUHO-HH(OPMALIHOHHBIMH PECYPCaMH.

1.3.  OGecneueHHocTh  OMOMMOTEKM  y4yeOHBIMH, METOAMYECKHMH H  CIPaBOYHBIMH
JOKYMEHTaMH YYHTHIBAETCS IPH JHLEH3UPOBAHUH 00111€00pa3oBaTe/IbHOH OpraHi3aiuy.

1.4. bBubnuorexa pyKOBOACTBYETCS B CBOEH A€ATEILHOCTH (peiepaibHbIMH 3aKOHAMH, yKa3aMH
u pacriopsbkeHussMH [Ipesunenta PO, nocraHOBIeHHSAMH U pacniopskeHHsMU [IpaBuTenscTBa PO
M MCIOJIHUTENIBHBIX OpraHoB cyObekToB P®, pemeHusMH COOTBETCTBYIOLIETO OpraHa
ynpaBieHuss oOpa3oBaHueM, YcTaBoM 0011eo0pa3oBaTe/IbHONH OpraHu3aldd, HaCTOSIIHM
[Tonoxenuem.

1.5.  Tlopsaok monp30BaHHs HCTOYHHKAMU HH(OpPMALMH, IEPEYEHb OCHOBHBIX YCIIYT H
YCJIOBHS HX Ipel0CTaBICHUS OIpeaestoTCs [Tonoxenuem o OGubiauoTeke
o0mmeobpa3oBarenpHOrO yupexaeHus u [IpaBunamMu nonb3oBanus OHOIMOTEKOH.

1.6. OOGpa3oBarenbHas OpraHU3alHs HECET OTBETCTBEHHOCTD 3a JOCTYITHOCTh H Ka4e€CTBO
O6ubmoTeyHo-HHPOPMAIIMOHHOTO 00CTy)KHBAaHUA OHOIHOTEKH.

1.7.  Opranusanus o0CiIy)KHBaHHS Y4aCTHHKOB 00pa3zoBaTeIbHOIO MpolLecca NpOU3BOIUTCS B
COOTBETCTBUH C TIIPaBHJIaMH TEXHHUKH O€30MacCHOCTH M IPOTHBOINOXKAPHBIMHM, CAHHUTApHO-
THTHEHHYECKHMH TPeOOBAHUAMH.

2. OcHOBHBIE 32/1a4H

2.1. OGecneueHue  y4yacTHHKaM  oOpa3oBaTeJbHOrO  npouecca -  oOydaromumes,
Melaroru4eckuM paboTHHKAM, POAUTENAM O00YdYaromMXcs - AOCTyna K HHOpMAIHK, 3HAHHSM,
KYJbTYPHBIM IIEHHOCTSM IIOCPEACTBOM HCIOJIb30BaHUs OHOIMOTEUHO- HH(POPMAIMOHHBIX
pecypcoB

2.2. BocnuTaHue KyJbTYpHOTO U IPa)JAaHCKOI0 CaMOCO3HAHMS, IIOMOIIb B COLIMAIM3ALIMH
00y4aroerocs, pa3BUTHH €ro TBOPYECKOI0 MOTEHIIHAA.

2.3. ®OpMHpOBAaHHE HABBIKOB HE3aBHCHMOro OMOJIMOTEYHOro mOJb30BaTeNs: OOyYeHHE
MOMCKY, OTOOPY H KPUTHYECKO# olieHKe nHopMaluy B cooTBeTcTBHH ¢ TpeboBanusamMu OI'OC.
2.4.  CoBeplueHCTBOBAHHE IPEIOCTABIIAEMbIX OHOIMOTEKOM YCIyr Ha OCHOBE BHEAPEHUA
HOBBIX HH()OPMAIMOHHBIX TEXHOJIOTHH M KOMIBIOTEPH3ALMH OHOIHOTEYHO- HHPOPMALMOHHBIX
npoueccos, popmupoBaHie KOMPOPTHOH OGUOIHOTEUHO# Cpe/Ibl IPH YCIOBHH KOMITBIOTEPH3AINH
OuOIHOTEKH.



2.5. Ilononnenue u coxpanenue Gpou10B OnOIMOTEKH Y4eOHO-METOANYECKAMH TOCOOUAMH,
OTBeYaromuM TpeboBaHusAM peanu3anuu HoBbIX PI'OC.

3. OcHoBHBbIE PyHKIHH

3.1. ®opmupyer (ona OuOIHOTEYHO-HHPOPMAIMOHHBIX PECYpPCOB IIKOJBI; KOMIUICKTYET
YHUBEPCAJIbHbIH GoHx yueOHBIMHM, XYJOXKECTBEHHbIMH, HAy4YHBIMH, CIIPABOYHBIMH,
NEeJarorHYecKMMU M Hay4YHO-IIOMYJIAPHBIMH JIOKYMEHTAaMH Ha OyMa@XHBIX H 3JIEKTPOHHBIX
HocuTenssx — MHQopmauuu nomnosHseT  (GOHA HHOOPMALMOHHBIMU PECYpPCaMH  CETH
Hureprer, 6a3aMu u OaHKaMH JaHHBIX JAPYTHX YYPEKACHHH W OpraHM3allMi; OCYIIECTBIISET
pa3MeleHHe, OpraHu3aLuio U COXPAHHOCTh JOKYMEHTOB OUOIHOTEKH.

3.2.  Opranusyer H BeJIeT CIpaBOYHO-OHOIMOrpadHUeCKHii annapar: KaTajlor, TeMaTHYECKHe
KapTOTEKH, JIEKTPOHHbIH KaTaJor.

3.3.  OcymectBiser audpdepenuupoanHoe 6uOIMOTEYHO-HHPOPMALIMOHHOE OOCITY)KHBaHHE
o0yyaroumxcs.

3.3.1. IlpenocraBnser HHGOPMALMOHHBIE PECYPChI HA Pa3THYHBIX HOCHTEIIAX HA OCHOBE
M3Y4YCHHUS UX UHTEPECOB H HH(POPMALIMOHHBIX NOTPeOHOCTEH.

3.3.2. Opranusyer oOydyeHHe HaBBIKAM HE3aBHCHMOro OHOJIMOTEYHOro IOJIB30BaTEs'
HH(}OpMaIMHK, COAEHCTBYeT MHTErpallMM KOMILIEKca 3HAHWH, YMEHMH M HaBBIKOB paboThl C
KHUTOH M HH(pOpMaLHUeii;

3.3.3 Ocymectniser 6ubarHoTeyHO-HHPOPMALIMOHHOE 00CTY)KHBAHHE NEAarOrH4ecKuX
pabOTHHUKOB:

3.3.4. YnoBneTBopseT 3anpockl, CBI3aHHBIE ¢ 00y4EeHHEM, BOCTIMTAHUEM H 3/10pPOBbEM JIETEH,
3aIpockl B 00J1aCTH M€1arorHyecKuX HHHOBAIMH ¥ HOBBIX TEXHOJIOTHH;

3.3.5. Cosnaer GaHk memaroruveckodl WH(pOpMALKWH KaK OCHOBBI €IMHOH HH(pOpPMaNHOHHOMH
ciyx0b1 001eo0pa3oBaTeIbHON OpraHU3aliH, OCYIIECTBISAET HAKOIJIEHHE, CHCTEMaTH3aLMUI0
HH(pOpMAIMK 110 IpeMeTaMm.

3.3.6. CnocoGcTBYyeT NpOBEICHUIO 3aHATHH 110 HOPMUPOBAHHUIO HHPOPMALMOHHON KYJIBTYPBI.
3.3.7. YnoBierBopsieT 3ampochl Mosib3oBaTened ¥ HHOOPMHPYET O HOBBIX IOCTYIUICHHSAX B
O6ubmoTexy, B ToM urcie cnocobetByromux peamusauuu @I'OC.

4. Opranmu3anus AeATeJbHOCTH OHO/IHOTEKH

4.1. Hamuuue yKoMIUIeKTOBaHHOH OuOmoTeku, peanusytomei PI'OC.

4.2.  Crpykrypa 6ubnrorexn: aGOHEMEHT, KHUTOXpaHHIHIIE Y4eOHOMH JINTEpPaTyphl.

4.3. bubmuoredyHo-uHPOPMALMOHHOE  OOCIY)KHBAaHHE  OCYIIECTBIAETCS B OCHOBE
O6ubroTeYHO-HHPOPMALMOHHBIX PECYPCOB B COOTBETCTBHU C Y4eOHBIM H BOCIHTATEIbHBIM
IUIAHOM IIKOJIBI, IPOrpaMMaMH, POEKTaMHU H IJIaHOM paboThl GUOIHOTEKH.

4.4. B uensx obecrieueHns MoJepHU3AIMU OHOIMOTEKH B yCIOBUAX HHPOPMATH3AINH
obpa3oBanus, nepexoja Ha HoBble ®I'OCHI u B pe/ieax CpeaCTB, BHIIEISAEMbIX YUPEAUTEIAMH,
obmeobpa3oBarenbHas opranu3anus obecrnednBaet OUOIHOTEKY:

- rapaHTUPOBAaHHBIM (PUHAHCHPOBAHHEM KOMILUIEKTOBaHHs OHOIHOTEYHO-

HH(OPMAIIHOHHBIX PECYPCOB, MPEYCMOTPEHHBIX B IIKOJIE;

- HeOOXOJMMBIMH CIY)KeOHBIMH M TPOM3BOJCTBEHHBIMH ITOMEIIEHUSMH B COOTBETCTBHH CO
CTPYKTypoi OHOJIHOTEKM W HOpPMAarHBaMH II0 TEXHHKEe O€301acHOCTH OJKCIUIyaTallHu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BJIQKHOCTH, 3allbUICHHOCTH MOMEIIECHHS, KOPPO3HOHHO-
AKTHBHBIX NpPUMECEM WM 3JIEKTPONPOBOJAILEH NbUIM) M B COOTBETCTBHM C IIOJIOXKEHUAMH
CanlIuHos;

-OMOIMOTEYHOM TEXHUKON ¥ KaHIIEISIPCKUMH TIPUHA/UICKHOCTSIMH.



4.5. Illkona co3aaeT YCIOBHS Ul COXPAaHHOCTH anmapaTypbl, 000pylI0BaHHs W HMYIIECTBA
OubIMOTEKH.

4.6. OTBETCTBEHHOCTb 33 CHCTEMATHYHOCTH U KQUeCTBO KOMIUIEKTOBaHUs OCHOBHOTO (OH/A
OGuOIMOTEKH, KOMILUIEKTOBaHHE ydyeOHOro poHAa B COOTBETCTBUM C (eaepalbHBIMH MEPEYHIMH
yueOHMKOB ¥ y4eOHO-METOAMYECKMX H3/IaHHH, CO3JaHHe HEOOXOMMMBIX YCIOBHH UId
JIeSTETbHOCTH OMOIMOTEKH HECET IUPEKTOP LIKOJBI B COOTBETCTBHH C YCTABOM YUPEIKACHHUS.
4.7. Pexum paboTbl GHOIMOTEKH ONPEEISAETCs B COOTBETCTBUH C NPAaBHIAMH BHYTPEHHETO
pacropsaaka o6meo6pa3oBaresbHOro yupexaenus. Ilpu onpenenennu pexuma pabOTHI
OGUOIMOTEKH TIpEeJyCMaTpHBAeTCs BbIICICHHE BPEMEHHM JUIA €XKEJIHEBHOTO BBINOJIHEHHS
BHYTpUOHOIMOTEUHOH paboTHI.

4.8. B uenx obecrnedeHus palMOHAIBHOIO HCIIOIb30BaHUS HH()OPMALIMHOHHBIX PECYPCOB B
pabotre ¢ neTbMH OuOIMOTeKa INKONbI B3auMonelicTByer ¢ OubiamoTeKamMu JpyrHX
oOpa3zoBaTelIbHBIX OpraHu3anui paiona.

5. Yopasaenune. HlTarel

5.1.  VYmpasnenue GHOIHOTEKOH OCYIIECTBIAETCS B COOTBETCTBUM C 3aKOHOJATEILCTBOM PO,
cyObekToB P® u mITaTHBIM paciucaHueM IIKOJIbL.

5.2. O6miee pyKOBOACTBO AEATETBHOCTHIO OHOIMOTEKH OCYIIECTBIISAET IMPEKTOP LIKOJIBL.

5.3. PykoBoactBo  OubnmoTekoi  ocymecTiser — OGuOIHOTEKaph, KOTOpBIH  HECET
OTBETCTBEHHOCTH B TPEJIE/IaX CBOEH KOMIIETEHIHH Mepe/l IMPEKTOPOM LIKOJIbI, 00y HaroIMMHCH,
MX POIMTENAMH 32 OPraHH3ALMIO H Pe3y/IbTaThl JEATENbHOCTH OHONMOTEKH, B COOTBETCTBHH C
(G YHKIIHOHAJILHBIMH 0053aHHOCTSMH, IpeIyCMOTPEHHBIMH KBTH(HUKALMOHHBIMH
TpeGOBaHUSIMH, TPYJOBBIM JOTOBOPOM H YCTaBOM 061meo6pa3oBaTeIbHON OpraHU3aLHH.

5.4. bubamorekaphb, Ha3HAYAETCS JHPEKTOPOM IIKOJIbI, ABJISCTCS YWICHOM ME€Aarornyeckoro
KOJUICKTHBA.

5.5. Bubnuorekaps, pa3zpabaThIBacT U MPEICTABIISET PyKOBOAUTENIO 00meoOpa3oBaTeIbHOM
OpraHM3al{y Ha yTBEPKICHHE CIIEAYIONIHE JIOKYMEHTBI:

5.5.1. Tlono)xeHue o MKOJBHOM OUOIHOTEKE;

5.5.2. IlpaBuia noab30BaHHsA OHOIHOTEKOM;

5.5.3. Tlnan paGoThl HAa TEKYLHMH IO,

5.5.4. Ananu3 paboTbl OHOIHOTEKH 10 HTOTAM roja.

5.6. TpynoBble OTHOWEHUS pabOTHHKA OHOIHOTEKH H 061meo0pazoBaTeIbHON OpraHU3aluH
PEryMpyIOTCs TPYAOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOrO HE JOJUKHBI IPOTHBOPEHHTH
3akoHoaTeascTBY PO 0 Tpyze.

6. IlpaBa u obsi3aHHOCTH OHO/IHOTEKH

6.1. PaGorHuk OMOIMOTEKH HMEET PaBo:

6.1.1. CamocrosiTenbHO  BbIOMpare  (OpPMBI,  CpeacTBa MW METOBI OubIMoTEeYHO-
uH(pOPMAILMOHHOTO 00CTyXHBaHUs 0Opa3oBaTEIBHOrO M BOCIHTATEIBHOTO IPOLECCOB B
COOTBETCTBHH C LEJISIMH H 3a1a4aMH, yKa3aHHbIMH B Y cTaBe 001meo0pa3oBate/ibHOM OpraHu3aliy
u [Monoxenun o GubHoTeke 061meodpa3oBaTe/IbHOM OpraHU3aliy;

6.1.2. TIpoBOAMTH B yCTAHOBJICHHOM MOPsi/IKe (aKyIbTaTUBHBIE 3aHATHS, YPOKH H KPYIKKH
6ubHoTeYHO-0ubIMorpaduuecKux 3HaHH| HHGOPMALHOHHON KYJIbTYPbI;

6.1.3. Uzeimath J0OKyMeHTBI W3 (OHIOB B COOTBETCTBHH C HHCTPYKLHEH 10 Y4YeTy
6ubHOTeUHOro (GOH/Ia H HHCTPYKIHEH 110 paboTe ¢ JOKYMEHTaMH, BKIIIOYCHHBIMH B
«DenepaIbHbIH CIIHCOK IKCTPEMUCTCKUX MATEPHATIOBY.

6.1.4. OnpezaensTb B COOTBETCTBUH C NPABHIAMH I10/Ib30BaHHs OUOIMOTEKOM, YTBEPKACHHBIMA
pyKoBoauTeleM 00IIe06pa3oBarebHON OpraHU3aluy, | M0 COrIaCOBAHMIO CoBeTOM MIKOJIBI
BH/IBI M pa3Mephl KOMIICHCAIUH yiiepba, HAaHECEHHOTO MO.Ib30BaTe/IAMH OuOIHOTEKH;




6.1.5. VMeTb exeroHbli OTIYCK H JONOJHUTEIbHBIN OIJIAaYMBAEMbIil OTITYCK B COOTBETCTBHH C
KOJUIEKTHBHBIM JOTOBOPOM  MeX/y paOOTHHKAMH H PYKOBOJICTBOM

06meobpa3zoBarTebHOM OpraHu3alMy WM HHBIMHU JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMH;

6.1.1. bbITh MpeaCTaBICHHBIMH K pa3IHYHbIM (hopMam MOOILIPEHHs, Harpajaam u 3HaKaMm

OTJIMYHSL, TIPEIyCMOTPEHHBIM JUlsi pabOTHUKOB 00pa30BaHUs ¥ KyJIbTYPBI;

6.2. Pabornuk 6ubmmorexu obs3aH:

6.2.1. OOecneunTh MOJB30BATENISIM BO3MOXHOCTH paboThl ¢ MHPOPMALMOHHBIMU pPECypCaMH

ounbIMoTeKu;

6.2.2. WupopmHupoBaTh 10JIb30BaTEIEH O BUAX PEIOCTABISEMBIX OMOIMOTEKON YCIyT;

6.2.3. OOGecneunTh HAyYHYIO OpraHu3alMio (OHIOB H KaTaJOroB;

6.2.4. ®opmupoBaTh (OHIBI B COOTBETCTBHM C YTBEP)KJACHHBIMH (pelepabHBIMU IEPEUYHAMHU

yueOHBIX u3daHui,  TpeOOBaHUSIM OIocC, o0pazoBaTeIbHbIMH IporpaMMamH

00meoOpa3oBaTeIbHOM OpraHM3allid, HHTEpecaMH, MOTPEOHOCTAMH H 3alpocaMH BCEX

KaTeropHii MoJib30BaTesei;

6.2.5. IlpoBepsaTh cBoeBpeMEeHHO HOHI OMOIHOTEKH HA HAJIMYHE IIOCTYIUICHHH HOBBIX JIaHHBIX B

«®esiepabHBIA CIIHCOK KCTPEMHUCTCKHX MaTEpHAIOB» U CBEPATh JaHHbIE C al(aBUTHBIM H

3NIEKTPOHHBIM KaTaJIOTaAMH IIKOJIbHONH OHOIHOTEKH B COOTBETCTBHH c TpeOOBaHUAMH

®enepanbHoro 3akoHa «O MPOTHBOJAEHCTBHH 3KCTPEMUCTCKOM jestenbHOCTH» Ne 114-@3 ot

25.07.2002r. w B UeNAX HMCKIIOYEHHS BO3MOXKHOCTH MAaccOBOr0  paclpOCTpaHEHHS

IKCTPEMUCTCKHX MaTepHAJIOB.

6.2.6. ObGecneuynTh 3alMTy J€Ted OT BPEIHOW JUIA WX 3/0pPOBbS M pa3BUTHS MHopmanuu B

coOTBETCTBHH ¢ TpeboBanusmu PenepanbHoro 3akona ot 29.12.2010 N 436- @3

(pen. ot 14.10.2014) "O 3ammre geteit oT HHGOPMALMH, NPHYHHSIOMEH BPE] UX 3A0POBBIO H

pa3BUTHIO".

6.2.7. CosepiieHcTBoBaTh HH(MOPMALMOHHO-OMGIHOrpaduyeckoe H O6ubmmoreuHoe
o6ciryKHBaHHE MOJIb30BATEINEH;

6.2.8. OGecneunBaThb COXPaHHOCTh MCITI0JIb30BaHMS HOcHTeNneH  mHpopMaluy,

MX CHCTEMaTH3alHIO, pa3MEIICHUE U XPaHEHHE;

6.2.9. OGecneuuBarth pexuM paGoTbl B COOTBETCTBHM C IOTPEOHOCTSAMH I0JIb30BaTENICH M
paboToit 0bmeobpazoBaTenbHOM OpraHU3alny;

6.2.10 .IToBbImarh KBaJTH(pUKALHIO.

7. IlpaBa 1 00si3aHHOCTH N0JIb30BaTe/ el OHOIHOTEKH

7.1.  Tloawp3oBarenu OUOIHOTEK HMEIOT IIPABO:

7.1.1. TlonyuaTs nonHyo uHpOpMALHIO O cocTaBe GuGIMOTeYHOro (hoHIa, HHPOPMAIHOHHBIX
pecypcax M IpeocTaBIsieMbIX OHOIHOTEKOM ycayrax;

7.1.2. Tlonp3oBaThbes crpaBo4YHO-OHOIHOrpaduyeckum anmapaTtoM GHOIHOTEKH;

7.1.3. TlomyyaTh KOHCY/IBTAMOHHYIO IIOMOIIb B TOMCKE H BHIOOPE HCTOYHUKOB HH(OpMALIHH;
7.1.4. Tlony4ath BO BpeMEHHOE I0J1b30BaHHE HAa aOOHEMEHTE M B YHTAIBHOM 3ajie NevaTHbIC
M3/1aHMs, ay/TMOBH3yalIbHBIE JOKYMEHTBI H IpyTHE HCTOYHHKH HH(OpMALUH;

7.1.1. TlpoaneBartb CPOK I110JIb30BAHHUS JOKYMEHTAMMU;

7.1.2. Tlonyuats TemaTHueckue, (axrorpapudeckue, yTouHsromme H Oubnmorpaduueckue
CrpaBKH Ha OCHOBe (oHna GHOIHOTEKH;

7.1.3. Tlomy4aTh KOHCY/JIbTaHOHHYIO ITOMOIIb B paboTe ¢ HH(OpMaNKel Ha HeTPaIHIIHOHHBIX
HOCHTENSAX IIPH [OJIb30BAaHHHM DOJIEKTPOHHOE M HHOe 000pyAOBaHHE IPH  YCIIOBHH
KOMITBIOTEPH3AlIMH;

7.1.4. Y4acTBOBaTh B MEPOIIPHATHAX, IIPOBOAMMBIX OUOJINOTEKOM;

7.1.5. O6pamarbest i paspelleHHss  KOH(IMKTHOM  CHTyalMH K  PYKOBOJIMTEIIO
06mieoOpa3oBaTe/IbHON OpraHU3allkiu.

7.2.  Ilonws3oBarenu OMOIMOTEKH OOA3aHBI:

7.2.1. CobmonaTh npasuiia nojib30BaHus OGUOIMOTEKOH;



7.2.2. bepeXHO OTHOCHTbCH K NPOM3BEACHHSIM IeyaTd (He BBIPHIBATh, 3aru0arh CTPAHHII, HE
Jie/laTh B KHMrax MOJYEpPKHBAHUHM, MOMETOK), HHBIM JOKYMEHTAM Ha pa3IHYHBIX HOCHUTEIISX,
000py10BaHHIO, HHBEHTApPIO;

7.2.3. TloanepxuBaTh MOPAIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM J0CTYIIEe OHOIHOTEKH,
PacIoyIoKEHHs KapTOTEeK B KaTtajorax U KapToTeKax; '

7.2.4. Tlonp30BaTbCsi LEHHBIMH W CIPaBOYHBIMH JOKYMEHTAMH TOJBKO B IOMEIICHHUH
OubmoTeKu;

7.2.5. YO6eauTbes Mpu Moy4eHHH JOKYMEHTOB B OTCYTCTBHH Ae(EKTOB, a MpH 0OHApYKEHUH
npouH(opmupoBath 00 3ToM paboTHHka OHOMMOTEeKH. OTBETCTBEHHOCTH 3a OOHApYKEHHbIE
nedexTsl B caBaeMBbIX JOKYMEHTaX HECeT MOCIIeAHHUH M0/1b30BaTelIb; BO3BPALIATh JOKYMEHTHI B
O6ubIMOTEKY B YCTaHOBJIEHHBIE CPOKH;

7.2.6. 3aMeHATH 1OKYMEHTHI OUOIMOTEKH B Cily4ae UX yTpaThl HJIM MIOPYH UM PaBHOLCHHBIMH B
COOTBETCTBHH C TpPABHIAMH I0Jb30BaHHs OHOIHOTEKOW. 3a yTpaTy HECOBEpPLICHHOJETHHMH
YUTATEIIMH  TIPOM3BEJACHHUH Me4yaTd U3 OuOIMOTeYHBIX (OHIOB MM TNPHYUHEHHE UM
HEBOCIIOJIHUMOIO0 Bpe/la OTBETCTBEHHOCTb JO/DKHBI HECTH POAMTENH WJIM HHbIE 3aKOHHBIE
NPEJACTaBUTEIIH.

7.2.7. TlomHOCTBIO paccyuTaThes ¢ OMOIMOTEKON O HCTEYEHUH Cpoka 00ydeHUs UK paboThl B
o6meobpa3oBarTeIbHOW OpraHU3alUy.

7.2.8. Bo3ppamarh yueOHYIO JTUTEPATypy B HIKOJBHYIO OHOIHOTEKY €XKEroHO B yCTAaHOBJICHHbIE
CPOKH:

- yuamuecs HavaupHOH mKossl ¢ 01.06- 05.06;

- yuamuecs cpejaHero 3seHa ¢ 06.06 - 15.06;

- yqauecs crapuero 3Bexa ¢ 16.06 - 31.06.

7.3.  Tlopsaok monp3oBaHusi OUOIMOTEKOM:

7.3.1. 3anuce obyuarommxcs o6meoOpa3oBaTeIbHON OpraHu3auy B OUOIHOTEKY IPOU3BOIUTCA
0 CIHCOYHOMY COCTaBy Kjacca B HMHIMBHAYaJbHOM IOpSAAKE, MEJarori4ecKuX H HHBIX
paGoTHHKOB 00111e00pa30BaTEILHOTO YUpekAeHH s, poAuTe el 00yJatoIuXcs - 110 Nacnopry;
7.3.2. Ilepeperucrpanus nosib3oBateeii OMOIMOTEKH IPOU3BOIUTCS €KETOIHO;

7.3.3. JIOKyMEHTOM, TIOATBEP)KIAIOIMIMM IPaBO IOJb30BaHUS OHMONMOTEKOH, sABIAETCA
YUTATEILCKUH GopMyIIsip;

7.3.4. Ywurarenbckuii popmyisip GUKCHpYET aTy BblIa4H [10JIb30BATENIO JOKYMEHTOB H3
bonna GubmmoTeku U UX Bo3BpalleHUs B OHOIMOTEKY.

7.4.  Tlopsaaok mojb30BaHUs aDOHEMEHTOM:

7.4.1. MaxkcumasbHbIe CPOKH 10Jb30BaHUA JOKYMEHTAMH, yUeOHUKaMH, y4eOHBIMHU TTOCOOHAMH
- yueOHBIH rof;

7.4.2. Hay4Ho-nomyJjsipHas, o3HaBaTeIbHasl, XyJ0XKEeCTBeHHas JIuTeparypa - 14 nHei;

7.4.3. Tlepuoauueckue U3JaHUS, U3aHUS [TOBBIIIEHHOIO CIpoOca - 5 THEH;

7.4.4. Tlonp3oBaTend MOTYT IPOUIMTH CPOK I0JIb30BaHHS JOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BaTEIICH.

7.4.5. DHUMKIONEINH, CIIPAaBOYHHKH, PEIKHE, [ICHHBIE H HMEIOIIHECS B €/IHHCTBEHHOM
3K3eMIUISPE JOKYMEHTHI BBIIAIOTCS TOJIBKO ISl paboThl B OHOIHOTEKE.

7.5. Tlopsmok paGOThI ¢ KOMIIBIOTEPOM, PACHOIOKEHHOM B OHbIHOTEKE:

7.5.1. Pabora ¢ KOMIBIOTEPOM YYacCTHHKOB 0Opa30BaTEIbHOIO Ipolecca IPOM3BOAMTHECH B
IPUCYTCTBHH COTPYAHUKA OMOIHOTEKH;

7.5.2. Paspemaercs paboTa 3a OJHHUM NEPCOHATBHBIM KOMIBIOTEPOM He 0oJsiee JBYX YeIOBEK
OJTHOBPEMEHHO.
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IlpaBuaa
NOJIb30BaHHsA 0MOIMOTEKOH 00pa30BaTEILHOIO

yUpeKIeHHUs.

I.  Obwue nononcenus.

1.1 IlpaBuiia noabp30BaHust GUOIMOTEKON — TOKYMEHT, (DUKCHUPYIOLINI

B3aUMOOTHOIICHHS YATATENA ¢ OUOIMOTEKON U ONPEe IS ISIONMM O0IIHiA

MOPSIIOK OpraHu3aMy 00CTyKUBAHUS YATATENICH, TIOPSIOK I0CTYIA K

(pongam 6uGaHOTEK, NMpaBa ¥ 00SA3aHHOCTH YHUTATENICH M OUOIMOTEKApSL.
WMuauBU Iy alTbHBIN MTOPSIOK M TEXHOJIOTHIO 00CTYKUBAHUS

ONPENIENISIET U PEryMpyeT Kax/jas OuOIMoTeKa ¢ y4ETOM KOHKPETHBIX

YCJIOBUH.

1.2 IIpaBo cB0OOAHOTO M GECIIIATHOTO MOJIL30BAHUS OMOTHOTEKOM

MMEIOT yYalluecs U COTPYAHUKHA 00pa30BaTeIbHOTO YUPEKICHHUS.

1.3 K ycimyram unrareneii npeacrasistores: GoHI yueOHOM,

Xy0XKECTBEHHOM, CIIPABOYHOM, HAYYHO — IOITYJIIPHOM JIMTEPATyPhI JIJIs

y4aluxcs, ClpaBOYHOM JIMTEpATYPbl IS [IPEI01aBaTelIei.

- KHUTHY, Ia3€eThl, )KYpPHAJIbI,

- CIIpaBOYHO-0MOIMorpadudeckuit PoHa, peKOMEH1aTe/IbHBIC CITMCKH

JIUTEPaTYPHI;

- HHJUBH/ly aJIbHBIE, IPYIIIIOBLIE K MAaCCOBBIE (JOPMBI pabOTHI ¢

YUTATCISIMUA.




1.4 bubnuoreka oOciTy KUBaeT YUTATEICH:

- Ha a0oHeMeHTe (Bbl1aua MPOU3BEICHUI IIeYaTH OT/I€JIbHBIM
YUTATE/ISIM Ha JIOM);

- B UATAJILHOM 3aJi€ (10/1pasaeseHue OuOIMoTeKU ¢ 0COOBIM
MOMEILEHUU €M, I'JIe YATATEIU pabOTaAIOT C TEMHU U3/IaHUSIMU, KOTOPbIE
Ha JIOM HE BbIJIAIOTCS);

1.5 Pexxum paboThl OMOIMOTEKH COOTBETCTBYET BPEMEHHU PAdOTHI
o01eo0pazoBaTeIbHOrO yupexacuus. [l obecneyeHus

(G depeHIMPOBAHHOTO MOAX0Aa K 00CITY)KMBAHUIO YMTATEIICH
COCTABJISICTCS pacnucaHue padoThl OMOIUOTEKHU C BBIICICHUEM

OT/IEJIbHBIX JHEH (4acoB) /I MOCEIICHMS.

Il. [Ilpaea u obsazannocmu,
OMEEeMCMEEHHOCMb YumameJiei.

2.2 Yurartesnb UMEET NpaBo:

2.2.1 ITonp30BaThCs CASTYIONUMMEU OeCriaTHBIMU OMOJIMOTEUHO —
UH(MOPMALIMOHHBIMU YCIIyTaMHu:

- UMETH CBOOOIHBIN H0CTYN K OMOIMoTeuHbIM (hoHAaM 1 UH(OPMaLUH;
- TI0JIy4aTh BO BPEMEHHOE MOJIb30BAHUE I€YaTHBIE U3 IaHMS,

- [10JIy4aTh KOHCYJIbTALMIO U IPAKTUYECKYIO IIOMOILb B IIOUCKE U
BBIOOpPE IMPOU3BEACHUN [1€YATH;

- IPOJUIEBATh CPOK I10J1b30BAHUS JIUTEPATYPOH B yCTAHOBJICHHOM
MOPSIAKE;

- UCITIOJIL30BaThb CHpaBOLIHO-6I/I6JII/IOFpa(l)IdLl€CKI/lI\"I aririapar: KaTtajJoru u

OHIUKJIOIIC AN U,




- MOJIb30BATBCA CMIPABOYHO-OMOIMOrpaduueckM 1 HHGOPMAIIMOHHBIM
00cITy )KUBaHUEM;
- IOJIy4aTh 3HAHHUsI M HABBIKU, YMEHHUS CAMOCTOSITEIILHOTO TTOJIb30BaAHMUS

OMOIMOTEYHOM KHUTOM, MH(pOpMAaIHEii.

2.2.2 IlpuHuMarh y4yacTie B MEPONIPUATHAX IIPOBOAMUMBIX GHOIMOTEKOIL.

2.2.3 Oka3bIBaTh MPAKTUYECKYIO IOMOIIL OMOIHOTEKE.

2.3 Yurarenu o0s3aHbI:

- COOII01aTh MPaBUIIA TOJIL30BAHMS OUOITHOTEKOIA;

- OEPEIKHO OTHOCUTHCS K IIPOM3BEACHUSIM IEYATH U JPYTHM HOCHTE M
HH(pOpMALHH, TTOTYyYEHHBIX U3 (POHIA OGUOIMOTEKH (He AeJaTh B HHX
MOMETOK, NOA4ePKHBAHUI, HE BLIPbIBATD, He 3aru0aTh CTPAHHUI H
T.J1);

- BO3BpAIlaTh B OMOJIMOTEKY KHUTH M IPYTHE JOKYMEHTHI B CTPOTO
YCTaHOBJICHHBIE CPOKH;

- HE BIHOCUTb KHUT'H U JIPYTHE TIOKYMEHTBI U3 OMOIMOTEKH, €CITH OHH
HE 3aMMCcaHbl B HOpMyJIsipe;

- HOJB30BATHCA NECHHBIMU W €AUMHCTBECHHBLIMHU YK3EMILISIDAMU KHHUT,

CIIPABOYHBIMHA M3AAHUSIMU, KHUT'AMHU, TOJILKO B IIOMEUIEHUU

ONOJIMOTEKMU:

- TIPY NOJTyYCHUU KHUT WM Y4€OHMKOB, YUTATENb JO0JIKEH IPOCMOTPETh
UX ¥ B CIy4ae 00HapyKeHUsI AEPEKTOB COOOLIUTH 00 ATOM
Oubmorekapio;

- IPU YTPATE U HEYMBIIIJICHHON ITOPYE U3JAHUIM 3aMEHUTD UX TAKUMH

e JIM00 KONUSIMM WIIH W31aHUSIMU, T.€ PaBHOLECHHBLIMU. [Ipu

HEBO3MOXXHOCTH 3aMCHBI BOSMCCTUTH PEAJIBHYHK) PHIHOYHYH) CTOUMOCTh

U3JIaHUM.




- HE HapyaTh MOPSI0K PaCCTAHOBKY JINTEPATYPbI B (JOHIE OTKPBITOTO

JOCTYTIa;

- IPY BBIOBITUY U3 001IC00Pa30BATEILHOIO YUPEIKICHUS ( LIIKOJIbI )

BCPHYTEL B 61/16JII/IOTCKV HUCIAIMUCCHA 3@ HUMHW U3J1aHUS U Jp.

- co0mo1aTh B 6MOIMOTEKE TUIIHHY U MTOPSAIOK;

2.4 Ilpyu HapymIEeHHH CPOKOB TIOJIB30BAHUS KHUIAMH 663 YBAKATEIIBHBIX

[IPUYHUH K YATATECJIAM MOTYT OBITH INPUMCHCHBI a/IMUHUCTPATUBHBIC

CaHKIMH (KaK [TPpaBUJIO, BDEMCHHOC JIMILICHUE [1paBa MMOJIb30BAHUS

OMOIMOTEKOM ).

2.5 JIu4yHoe /1€/10 BbIIAETCsI BLIOBIBAIOIIEMY YUAIIEMYCS TOJIBKO

nocJie BO3BPAIIEHHS! JINTEPATYPbl, B3ITOIl HA A00HEMEeHTe

0n0JIHOTEKH; BLIOBIBAIOLIHE COTPYAHUKH IIKO/Ibl 0TMEYAIOT B

OuO0IMOTEKE CBOM 00XOHOM JIUCT.

2.6 YMBILIUICHHAs TIOpYA U XMIIEHHE KHUT U3 OUOINOTEKH

IpEAYyCMAaTpUBaCT YIrOJIOBHYK) OTBETCTBEHHOCTh b0 KOMIICHCAIIUIO

yuiepOa B IEHE)KHOM BBIPAKCHUHU WM PABHOLICHHYIO 3aMEHY.

2.7 3a yTpaty HECOBEPIIECHHOJIETHUMH YUTATEISIMU KHUT, VUEOHUKOB U

AP WA NPUYHUHCHUC UM HEBOCIIOJIHUMOI'O BP€1a OTBETCTBEHHOCTD

JOJIZKHBI HCCTHU POAUTECIIN UJIU TTIOPYYUTECIIH.

I11. Ilpasa u o6sa3annocmu,
OMEEemMCmEEeHHOCMb Yumameneil.

el

— obecnieunTh OecruiaTHbIA U CBOOOHBIN TOCTY YUuTaTENCH K

bubnmuoreka o0s13ana:

OubmmoTedHsIM (hoH1aM U GeCIIaTHYIO BbIJIa4y BO BPEMEHHOE

MOJIb30BAHUE;




- o0ecreyrTh ONEepPaTUBHOE M KAYECTBEHHOE 00CITY KUBAHUE YUTATEIIEH
C YYETOM UX 3aIPOCOB U NMOTPEOHOCTEM;

- BECTH KOHCYJIbTAIMOHHYIO pab0Ty, OKa3bIBATh IOMOIIb B IIOUCKE U
BBIOOpE HEOOXOAUMBIX U3/aHUI;

- BECTH YCTHYIO M HAIJISIHYIO MacCOBO — MH(DOPMALIMOHHYIO padoTy,
OpPraHM30BBIBATh BHICTABKH, OuOInorpaduueckue 0030pel;

- CHCTEMATUYECKH CJICUTH 32 CBOEBPEMEHHBIM BO3BPALEHUEM B
OMOIMOTEKY BBIAAHHBIX KHUT U T.JI;

- 00€CIIeYUTh YMTATEICH HEOOXOAMMOM JIUTEPATYPOU B KAHUKYJIIPHOE
BpeEMs;

- IPOBOIMTH BHAYaJIe yueOHOr0 rojia €xKeroAHy0 rnepeperucTparumo
YUTATEJICH;

- 00eCIIeYUTh COXPAHHOCTh U PallMOHAIBLHOE HUCIIOJIb30BAHUE
OoubmoTeuHoro GoxHaa, co3/1aTh HEOOXOAMMBIE YCIIOBHS IS XPAaHCHUS
JIOKYMEHTOB;

- IPOBOJIUTH MEJIKUI PEMOHT M CBOCBPEMEHHBIN MEPETIIICT KHUT,
npuBJieKas OMOJIMOTEYHBIN aKTHB,

- C03/1aBaTh U MO UIEPKUBATH KOM(MDOPTHBIC YCIOBUA JUIs paOOThI
yUTaTeNIeH;

- 00€eCIeunTh PEIKUM PadOTHI B COOTBETCTBUU C TIOTPEOHOCTIMHM
y4eOHOr0 3aBEACHMS,

- OTYUTHIBATHCS O CBOEH JIEATEILHOCTU B COOTBETCTBUH C MOJI0KECHUEM

0 OMOJIMOTEKHN.




V. Ilopsaook noav3oeanus
OudIUOMEKO.

4.1 3anuce yuTATEICH IPOBOAUTHCSA HA ADOHEMEHTE. Y Yalllhecs
3aMMUCHIBAIOTCS B OMOJIMOTEKY 110 CIIUCKY Kjlacca B UHAWBULYAJIbHOM
MOpSIIKE.

4.2 Ha ka)xJ10ro 4uTaTelis 3anoHsIeTCsl YUTATeIbCKUN (opMyIsip
YCTaHOBJICHHOT0 00pa3iia Kak JOKYMEHT, JAl0LIUH [PaBO M10J1b30BATHC
OMOJIUOTEKOM.

4.3 Ilpu 3arucu YuTaTE M J0JKHBI 03HAKOMUTBCS C IIPaBUIIAMU
10JIb30BaHUs OMOJIMOTEKOWN.

4.4 YurarenbCckui GOpMyJIsIp ABISETCA JJOKYMEHTOM, YI0CTOBEPSIOLIIUM
(axT 1 JaTy BbIIAYU YUTATEIIO MEYATHBIX U JAPYTUX UCTOYHUKOB
MH(OPMAIIMK U X BO3BpAlLlEHUE B OMOIHOTEKY.

4.5 O6MeH NpOM3BEJACHUHN MeYaTH NPOU3BOIUTCS 110 TpapuKy padoTHl,

YCTAHOBJIIEHHOMY OMOJIMOTEKOM.

V. IHopadok nonv3oeanus
oubuomeKoun.

5.1 Cpoxk 1MoJib30BaHUs JUTEPATY PO U KOJTMYECTBO BbIJIaBAEMBbIX
W31aHui Ha aDOHEMEHTE OmpeIeNsaeTcst camoil OMOJIIMOTEKOM.

5.2 Cpok 10Jib30BaHuUsl MOKET OBITH IIPOJUICH, €CJIM HA U3/IaHUE HET
CIpoca CO CTOPOHBI APYTUx unrarenei. He moanexar Beiaaye Ha JOM
peIKue, ICHHbIE U CIIPABOYHBIE U3aHMs, JIMTEPATyPa.

5.3 Jluteparypa Bo3Bpaiaercs B Onbanoreky depes 10 auer ¢ MomeHTa

nocJieAHeHN 3arnucu (J1aThl).




